
（小切手を送金する場合） 
                        ○○○ University Library 

1-2-3, Sougo, Kyouryoku-shi 
                                                     Tokyo 100-0000 
                                                     Japan 

 
December 19, 2003 

 
National Central Library 
Reference & Reader Services Dept. 
20 Chung Shan South Road, Taipei 
Taiwan 
100-01 R.O.C. 
 
 
Dear Mr. △△△, 
  Thank you for your kind offer to copy your materials.  As requested I have 
enclosed a copy of your invoice and check for（ 金額 ）to cover the cost of its payment 
and postage. 
We appreciate your help and cooperation in this matter. 
 
 

Sincerely yours 
国際返信用切手同封の場合、アンダーラインの部分を 
International coupons （ 金額 ) 

 
Reference Librarian 
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